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MEMORANDUM 

TO: Participants, "Documenting the Digital Age" Conference 
FROM: James B. Gardner, Project Director / 

RE: Conference details 


The conference is now just two weeks away, and this will be the last update prior 
to the beginning of the meeting on the 10th. Enclosed is an updated program, to which 
there may be a few additions over the next two weeks. 


The conference Web site should be up and operating by the time this memo goes 
out. The address for the Web site is http://dtda.mci.com. Adam Gruen, MCI Corporate 
Historian, is overseeing it, and, if you should encounter any problems, he can be reached 
by e-mail at agruen@mcimail.com or by phone at 202/736-6290. Note that only a few of 
the eight position papers are available at this point, but we expect all of them to be 
completed and on the Web site no later that February 6. While some of you have been 
asked to provide formal responses to particular papers, we expect all of you to read the 
papers prior to the 10th and be prepared to participate in discussion at the conference. 


At this point a number of you have not provided one-paragraph bios or confirmed 
or revised the listings of your name, address, phone and fax numbers, and e-mail address. 
For each of you who has not responded, I am attaching a copy of the current listing and a 
reminder re the bio. WE MUST HAVE YOUR BIO AND AN ACCURATE LISTING 
FOR YOU NO LATER THAN MONDAY, FEBRUARY 3. These will be compiled, 
printed, and distributed to all participants at the meeting. 


My previous memo to you outlined the arrangements for the meeting. All our 
sessions and meals (with the exception of Tuesday night) will be held in the Machiavelli 
Room of the Villa Florence, 255 Powell Street, San Francisco, CA 94102; 415/397-7700. 
For those of you traveling from outside the Bay area, we have made reservations at the 
hotel. For those of you from the Bay area who will not be staying at the hotel, parking is 
available at the Union Square Garage. We do expect each of you to participate in the 
entire two-day program unless you have cleared it with us in advance. 


On Tuesday evening, we will leave the hotel at 6:30 p.m.(transportation provided) 
for a short trip to the Presidio and the offices of the Intemet Archive, where Brewster 
Kahle will give a tour and demonstration. About 7:30 p.m., we will walk across to the 
Tides Center for dinner, returning to the hotel at 9:45 p.m. (transportation provided). 


If you have questions or need additional information, do not hesitate to call me at 
202/363-3420. I can also be reached by fax at 202/785-3948 and by e-mail at 
1043 16.2753@compuserve.com. 


